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Position Title: Contracts & Procurement Officer

Line Manager: Head of Contracts and Procurement | Location: Sulaymaniyah

Position Summary:

Genel Energy is an independent E&P company listed on the main market of the London Stock
Exchange Headquartered in London with offices in Ankara, Erbil, Morocco & Somaliland, Genel
is one of the largest London-listed independent oil producers and is the largest holder of
reserves and resources in the Kurdistan Region of Iraq.

The Contracts & Procurement Officer role will report to the Head of Contracts and Procurement.
The purpose of the role is to provide support to the C&P function to Sulaymaniyah office to
ensure all suppliers are monitored effectively.

For further information about our company, please refer to www.genelenergy.com

Key Accountabilities:

e Act as the focal point for registration and prequalification of contractors.

e Coordinate the prequalification process with bidders and end users, compiles
prequalification reports and initiate recommendations for approval by the
Prequalification Committee

e Maintain and update the database of contractors and suppliers qualified within the
Commercial Directory

e Compile input from Managers and End Users on the performance of various vendors /
suppliers / contractors

e |nitiate recommendations for re-assessment of vendors based due to changes in
performance, capability or time elapsed
Examine scope of work for completeness and consistency
Prepare comprehensive ITT packages
Perform evaluation of unpriced commercial aspects of the technical bid and evaluation
of commercial bid
Perform contract administration activities - bank guarantees, insurances, invoices, etc.
Provide contractual advice to End Users and prepare contractual correspondence
Review and evaluate variations and claims, prepare recommendations for approval of
management and prepare contract amendments, as required
Perform close-out of contractual matters upon completion.

Help the implementation of the company’s Local Content policy and procedure.
Support the CSR team in implementing CSR projects, especially in taking quotations
and communicating with the related suppliers.

e Utilise the company’s procurement system as instructed by the Line Manager.

Skills, Experience and Qualifications:
e 3-5years contracts and procurement administration experience
e Relevant Bachelor’s Degree in Engineering or Business Administration
e Fluency Kurdish and English (spoken and written) is essential.
e Working knowledge of Microsoft office Word, PowerPoint, Excel etc

Please submit your application by email to (careers.erb@genelenergy.com) before September
215, 2020 (Kindly mention C&P Officer in the subject of your E-mail)
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Position Title: Warehouse Assistant (field based) Number of positions: 1

Line Manager: Warehouse Supervisor/ Logistics and Warehouse Location: Bina bawi- KRI

Manager/ Head of Contracts and Procurement

Position Summary:

Genel Energy is an independent E&P company listed on the main market of the London Stock
Exchange Headquartered in London with offices in Ankara, Erbil, Sulaymaniyah, Morocco &
Somaliland Genel is one of the largest London-listed independent oil producers and is the largest
holder of reserves and resources in the Kurdistan Region of Iraq.

This Warehouse Assistant field-based role, it will report to the Warehouse Supervisor/ Logistic and
Warehouse Manager/Head of Contract and Procurement. The purpose of this role is to support
the warehouse operations and site management, clearing in and out.

For further information about our company, please refer to www.genelenergy.com.

Key Accountabilities:

e Operate within and promote Genel Energy core values and warehouse standards.

e The Warehouse assistant will support Genel Energy’s warehouse operations. The position
holder will receive, input, sort, load and unload products and you will perform various
warehouse activities.

e Key tasks will include but not limited to:

e Organize stocks and maintain inventory,

e Inspect products for defects and damages,

e Examine ingoing and outgoing,

e Organize warehouse space,

e Receive, unload and place incoming inventory items appropriately,

e Check, verify and fill customer invoices,

e Abide by all company safety and hygiene regulations,

e Contribute ideas on ways to improve or optimize warehousing procedures,

e Keep warehouse clean and organized daily.

Skills and Experience:
e Minimum 3-year hands on experience in warehouse roles for international oil and gas
companies,
Good in English (reading, writing and speaking) and Kurdish,
Having forklift driving license for 15 tons and being able to operate it is a must,
Rigging and lifting experience is required,
Ability to lift or move heavy products,
Working knowledge of Microsoft office Word, PowerPoint, Excel etc.,
Good problem-solving ability and a pragmatic flexible approach,
Having a flexible attitude is essential,
Flexible to greenfield operations.

Internal & External Interaction:
e The position is expected to work closely with the logistic contractors in the field.
e Interact with the warehouse supervisor/ logistic and warehouse manager/ head of
contracts and procurement and other departments as needed.

Please submit your application by email to (careers.erb@genelenergy.com) before September 21,

2020 (Kindly mention Warehouse Assistant in the subject of your E-mail)

) A Al e pdd (o 02 S 43 Sl iy Genel Energy) bl S

Position Title: Warehouse Supervisor (field based)

Number of positions: 1

and Procurement

Line Manager: Logistics and Warehouse Manager/ Head of Contracts

Location: Bina bawi- KRI

Position Summary:

Genel Energy is an independent E&P company listed on the main market of the London Stock
Exchange Headquartered in London with offices in Ankara, Erbil, Sulaymaniyah, Morocco &
Somaliland Genel is one of the largest London-listed independent oil producers and is the largest
holder of reserves and resources in the Kurdistan Region of Iraq.
This Warehouse Supervisor is a field-based role it will report to the Logistic and Warehouse
Manager/Head of Contract and Procurement. The purpose of this role is to supervise the
warehouse logistics and access control to logistic transport companies.

For further information about our company, please refer to www.genelenergy.com.

Key Accountabilities:

warehouse status,

and practices,

Operate within and promote Genel Energy core values and warehouse standards.

The Warehouse Supervisor will oversee and coordinate the daily warehousing activities.
Implement production, productivity, quality and customer service standards and achieve the
appropriate level of volume within time limits.
Key tasks will include but not limited to:
o Achieve high levels of customer satisfaction through excellence in receiving, identifying,
dispatching and assuring quality of goods,
e Measure and report the effectiveness of warehousing activities,
e Organize and maintain inventory and storage area,
e Ensure shipments’ and inventory transactions’ accuracy,
e Communicate job expectations and coach employee(s),
e Determine staffing levels and assign workload,
e Interface with contractors to answer questions or solve problems,
e Maintain items record, document necessary information and utilize reports to project

e |dentify areas of improvement and establish innovative or adjust existing work procedures

e Confer and coordinate activities with other departments

Please submit your application by email to (careers.erb@genelenergy.com) before September 21%,

2020 (Kindly mention Warehouse Supervisor in the subject of your E-mail)
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