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Job Title: HSE Manager
Job Reference: VA-26
Company: Petoil Inc.

Education: Bachelors

Responsibilities

responsibilities.

Location: Sulaimani, KRI

Vacancy Announcement

Experience: 8+ years’ experience in Health, Safety and Environment

« Knowledge and promotion of HSE policies and procedures.

« Implement HSE plans and strategies and coordinating such with the rig
contractors and the relevant well service contractors.

« Manage and supervise Site HSE Supervisors and making sure they comply
with the company’s HSE policies and procedures.

« Encourage a culture of safety in office and on site.

« Carry out any in-house safety training.

« Raise management’s and staff’s awareness of safety accountabilities and

o Design and carry out rig safety awareness induction, coaching and training
programs for all rig site workers.

« Ensure workplace safety.

« Develop safety procedures.

« Encourage the prompt reporting of hazards & risks.

« Preparation of Health and Safety documentation for new tenders.

« Provides Safety support and advice, including supervision on preparation of
plans and procedures for initial contract start up activities.

« Carry out safety audits on Sub-contractors.

« Conduct workplace audits and risk assessments.

« Recommend remedies to identified risks & hazards.
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Crescent Detrecleum

Job Vacancy

Position Title

Technical Assistant

Direct Supervisor

Maintenance Excellence Manager

Department

Operations

Job Location

Erbil — Kurdistan Region of Iraq

Job Reference: TA/Ops/Feb/20

Job Summary and Scope of Responsibilities

MAJOR FUNCTIONS

submit / TRFs to Movcon

Support Operations Manager and Maintenance Excellence Manager in managing their day to day tasks with
routine / non-routine documentation and administrative tasks, including Operation and Production reports,
Budget reports and KPI tracking. Coordinate with various departments, including MNR to ensure
information/ input is received in a timely manner. Prepare, update and manage expat rota schedule and

Primary Duties and Responsibilities

ESSENTIAL FUNCTIONS

Lo NOOGL R WNR

[
w N R O

conditions.

Assist Ops & ME managers in preparing paper works & getting approvals for different tasks.

Assist Ops & ME managers in preparing documents and data with organizing, formatting and charts.
Compile reports of various departments.

Act as document controller for the OMS and IBMS.
Assist with document preparation — Standards/Guidelines/Procedures for the OMS.
Arrange meetings for asset choke holders under the production management framework.
Coordinate with appropriate functions to prepare monthly budget reports.

Coordinate with appropriate functions to prepare monthly Management and MNR reports.
Prepare managers timesheets/expense reports etc.

. Prepare, update and manage annual Company Ops Scorecard (KPI Targets) dashboard.
. Coordinate with Operations & maintenance and compile OPCOM presentation.
. Support HSE, Security and other departments on data organization and formatting.

. Engage with Operations/ Maintenance / Engineering / IT / Supply Chain / HSE Asset Protection and
MNR as per business needs.

14. Participate as a scribe in Erbil Incident Room.
15. Manage and gain approval for - through an MOC process- any site design changes as per site

16. Ensure project HSE targets are met or exceeded.
17. Report progress daily with a comparison of actual versus planned progress

=

‘ ‘ .
Crescent Detroleum

Decision—-making Authority

N/A

Working and Other Reporting Relationships

Maintenance Excellence Manager
Operations Manager
Operation and Engineering Teams

Frequent/daily
Frequent/daily
Frequent/daily

Minimum Educational, Technical Qualifications/Certifications Required

University Degree preferably in Engineering discipline. Relevant training or qualification.

Minimum Professional Experience Required

05 years’ experience in similar position. Experience in Oil and Gas industry is required.

Competencies/Knowledge, Skills and Abilities

Core Competencies

Behavioural Competencies Functional Competencies

e Excellent organizational and
planning skills

e Excellent supervisory and

mentoring skills

Excellent communication skills

in English (spoken & written)

e Commitment to continuous

learning

Knowledge sharing

e Ability to work with personnel
from various backgrounds

e Making appropriate decisions
with minimum supervision. e |n-depth understanding of oil

e Well-developed interpersonal and gas production equipment
skills and processes beneficial

e Multi-tasking skills e Excellent project management

e Cultural awareness skills

e Team player e Knowledge of administrative

and clerical procedures.

e Excellent knowledge of MS
Projects, Word, Excel and
Outlook.

Please submit your CV to our office addresses as below, no later than 27 February

2020:

1- Erbil, Gulan Park Tower, Floor 5t".
2- Sulaymaniyah, Qaiwan Tower, Floor 16,

OR

e-Mail it to us at: jobs_cpdg@crescent.ae (Kindly mention in the Subject of your E-
mail the Job title and Job reference which is Technical Assistant, Ref:

TA/Ops/Feb/20)
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