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Job Vacancy

Position Title Logistics Officer

Direct Supervisor Logistics and Imports Supervisor

Department Supply Chain

Job Location Erbil — Kurdistan region of Iraq

Job Reference: LO/SC/Feb/20

Job Summary and Scope of Responsibilities

MAJOR FUNCTIONS

Supports logistics operation under the supervision of Logistics and Imports Supervisor to ensure smooth
delivery of goods and services to project sites. Liaises with concerned government entities to make sure that all
required documentation and approval letters from MNR, MOF, MOI, QC and MOH are submitted and received.
Liaises with transportation companies from the supplier’s premises/ borders to site warehouses. Coordinates
the process of development of new clearing agents, transport and logistics local vendors.

Reports to the Logistics and Imports Supervisor.

Primary Duties and Responsibilities

ESSENCIAL FUNCTIONS

Logistics Support

1. Supports movement of all outbound and received materials, equipment by all transport means (air, sea, and
land) in a safe and efficient manner to support operations.

2. Coordinates with government customs authorities for smooth passage of the required necessary approvals
of export and import issues.

3. Translates the full description and details for all imported and exported materials and equipment to Kurdish
and Arabic as required for seeking import permissions in KRI.

4. Clears customs and releases materials within agreed SLA at all entry points in region.

5. Coordinates with the KM / Drilling warehouses to ensure safe and timely arrival of the shipments in order to
report the status to stakeholders.

6. Reports all issues needing external support including Sharjah on critical logistics matters to his supervisor.

7. Identifies and brings to the attention of the Functional Supervisor/Supply Chain Manager and Director
Business Services, any potential problems which could delay arrive of materials/ equipment and could have
an adverse effect by the delay.

8. Participates in reviews/discussions with transporters.

9. Provides innovative methods of optimizing/reducing freight cost including secondary transportation.

10. Prepares timely reports to keep the Functional supervisor and Supply Chain Manager updated on logistics

related activities.

11. Organizes, files and maintains hard and soft documents of duty approval letters, clearance documents.

Health Safety Environment & Quality Compliance
12. Ensures adherence to Company HSEQ policies and standards on all logistical activities.
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Reporting and Communication
13. Reports to the Logistics/Imports Supervisor on all issues relating to logistics activities.
14. Exhibits and maintains excellent working relationships with all Company staff.

Continuous Improvements of Position
15. Continuous up gradation of skills through trainings in logistics management and latest developments on
custom rules.

Working and Other Reporting Relationships

Frequent/daily
Frequent/daily

Customs Border Representatives/ Agents -KRI
Supervisor for Logistics and Imports -Crescent KRI

Supply Chain and Logistics -Sharjah As and when required

Supervisory Responsibility

N/A

Minimum Educational, Technical Qualifications/Certifications Required

Bachelor’s degree / Diploma certification preferably in related discipline.

Minimum Professional Experience Required

Minimum (5) years’ experience in Logistics/ Procurement in Kurdistan with a large-scale company preferably
operating in Oil & Gas sector

Special Requirements and Conditions

Excellent interpersonal skills, works well with others, is courteous and understanding of other cultures.

Decision-making Authority

N/A

Competencies/Knowledge, Skills and Abilities

Core Competencies

Behavioral Competencies

Functional Competencies

e Good organizational and
planning skills

o Excellent communication skills
in English, Arabic and Kurdish

e Problem solving — identifying
problems and reviewing related
information to develop and
evaluate options and
implement solutions

o Commitment to continuous
learning

o Time management

o Excellent team player

o Strongly belief in ethical nosiness
practices

o An eye for details and thorough in
completing work tasks

o Ability to accept constructive
criticism and dealing calmly and
effectively with high stress
situations

o Teamwork

o Ability to demonstrate honesty and
confidentiality

o Excellent grass root level
knowledge in logistics
management

o Knowledge of Shipping
procedures and Governmental
regulations
Excellent computer skills (MS
Office Suite)

February 2020:

OR

1- Erbil, Gulan Park Tower, Floor 5™,
2- Sulaymaniyah, Qaiwan Tower, Floor 16™.

Please submit your CV to our office addresses as below, no later than 29

e-Mail it to us at: jobs_cpdg@crescent.ae (Kindly mention in the
Subject of your E-mail the Job title and Job reference which is Logistics
Officer, Ref: LO/SC/Feb/20)
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