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Crescent Petroleum

Job Vacancy

Position Title Warehouse Supervisor

Direct Supervisor Supply Chain & Contracts Manager

Department Supply Chain

Job Location Khormor — Kurdistan region of Iraq

Job Reference: WS/SC/Oct /19

Job Summary and Scope of Responsibilities

MAJOR FUNCTIONS

Organizes, leads, plans, and controls the activities of assigned personnel in the Materials Operations area.
Supervises and controls the receipt, issue and storage of all spare parts, materials and equipment in the correct
quantities. Supervises the safe custody of materials and equipment stored in warehouse. Manages and
maintains close control over the warehouse data systems covering all related transactions. Establishes work
procedures and hours to meet warehouse demands as dictated by operation and maintenance schedules and
work flow. Enforces safety procedures and regulations and related company policies and ensuring education
and adherence to the staff. Recommends measures to improve quality of service, increasing efficiency of
department. Reports to the Supply Chain & Contracts Manager.

Primary Duties and Responsibilities

ESSENCIAL FUNCTIONS

Warehouse Supervision

1. Ensures adequate and suitable storage facilities are prepared and appropriate handling equipment available
for efficient receipt, storage, issue, and distribution of materials.

2. Acts as a focal point in supply and handling matters advising user departments of the company policies and
sections capabilities to meet the requirements. Seeks new ideas or suggestions for improvement.

3. Supervises and controls the receipt of all spare parts, materials and equipment in the correct quantities,
quality and condition as requisitioned in accordance with established procedures and standards.

4. Ensures all materials received are properly inspected prior to acceptance; ensuring that specifications are
confirmed so that all accepted materials are as per specifications.

5. Supervises and controls the issue & storage of all spare parts, materials and equipment in the correct
quantities, location, quality and condition.

6. Ensures all activities concerning movement of hazardous materials are carried out in a safe manner and that
storage is arranged in accordance with agreed materials segregation plan.

7. Ensures that appropriate housekeeping is maintained to safeguard warehouse inventory stocks against any
losses or damage.

8. Plans and prioritizes all work performed at the warehouse within agreed work programs and contributes to
the development of these.

9. Advises internal client user departments on delivery schedules of requested and available material.

10. Works closely with all client departments to provide advice and clarification on stores and warehousing
issues. Coordinates with user departments to ensure timely supply/dispatch of required materials to meet
operational needs.

11. Updates CMMS with materials issue to end-user.
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Crescent Detroleum

12. Defines Preservation standards and maintain preservation of all stock material accordingly. Manages shelf-
life control, ensuring that materials are batch managed by taking appropriate measures, as per established
policies and procedures to ensure FIFO process and the safe disposal of materials that reached the end of
their respective shelf-life.

Health Safety Environment & Quality Compliance

13. Ensures all operating, safety, environment and security procedures are followed in order to ensure the
highest standards of warehousing operations are achieved.

Reporting and Communication

14. Reports to the Supply Chain & Contracts Manager on all warehousing issues and concerns.

15. Exhibits and maintains excellent working relationships with all Company staff.

Continuous Improvement of Position

16. Continuously acquires knowledge and skills in warehousing operations.

Decision-making Authority

Working and Other Reporting Relationships

Supply Chain & Contracts Manager — KM LPG Plant Frequent/daily

Supervisory Responsibility

Other Warehouse Personnel

Minimum Educational, Technical Qualifications/Certifications Required

University degree or Technical Diploma or equivalent

Minimum Professional Experience Required

Minimum of 5 years in a warehousing environment with at 02 least years at the Chief Storekeeper preferably in
the Oil & Gas sector

Special Requirements and Conditions

3

e — —— Co———
Crescent Detroleum

Competencies/Knowledge, Skills and Abilities

Core Competencies

Behavioral Competencies

Functional Competencies

e Strategic & creative thinking
e Excellent communication,

and Kurdish

e Leadership & motivation

o Excellent knowledge of the QOil
and Gas Industry

e Time management

e Knowledge sharing

e Commitment to continuous
learning

written & verbal skills in English

o Alertness & attention to details

e Planning & forecasting abilities

e Teamwork

® Superior interpersonal abilities
especially in multi-cultural
environment

® Problem solving & decision making

e Stress tolerance

e Honesty and confidentiality

o Excellent knowledge in
warehousing and logistics
operations in oil & gas industry

o Excellent knowledge of oil & gas
materials, specifications and
standards

o Safety consciousness

o Extensive experience in dealing

with suppliers and contractors

Good work knowledge of CMMS

system related to warehousing

module

Excellent computer skills (MS
Office Suite)

Ability to operate Forklift

Knowledge of Computerized
Inventory and Tracking Systems

Knowledge of HSE aspects and
requirements as applied to
industrial projects

Please submit your application or CV to our office addresses as
below, no later than 16 October 2019:

1- Erbil, Gulan Park Tower, Floor 5.
2- Sulaymaniyah, Qaiwan Tower, Floor 16.

OR Email to us at: jobs_cpdg@crescent.ae (Kindly mention in the
Subject of your E-mail the Job title and Job reference which is
Warehouse Supervisor, Ref: WS/SC/Oct /19)
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