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Crescent Detroleum Crescent Detrcleum
Job Details
o ] Minimum Educational, Technical Qualifications/Certifications Required
Position Title Well Engineer
Bachelors or master’s degree in Engineering, preferably Petroleum Engineering or equivalent technical field
Direct Supervisor Senior Drilling Engineer

Department

Exploration and Production (Drilling)

Job Location

Khor Mor / Chamchamal

Document Ref: WE/D/Apr/19

Job Summary and Scope of Responsibilities

Project Planning

w

designs.

MAJOR FUNCTIONS
Ensures the effective operations of well interventions activities in line with standard safety and HSE
regulations.
Primary Duties and Responsibilities
ESSENTIAL FUNCTIONS

1. Assists the Senior Drilling and Engineer Supervisors in all operational activities.

2. Assists Senior Drilling Supervisor in compiling all morning reports (operation report, HSE reports,
mud report, mud logging report, personnel report, and equipment report).

Monitors drilling expenditure daily with the goal of drilling the most cost-effective wells possible.

4. Assists the Senior Drilling supervisor in preparing the monthly and final drilling operations reports.

5. Prepares calculations and makes recommendations pertaining to casing, tubing and drill string

6. Plays a key role in the after-action review system, lead section reviews and incorporation of lessons
learned to enhance learning efficiency of the organization.
7. Maintains drilling documentation and data.
8. Tracks lost time, flat time and invisible lost time based on benchmarked data.
9. Follow up drilling performance and review drilling parameters to ensure the best performance.
10. Follow up the pressure regime and suggest the best hydraulic and mud weights to avoid loss or kick.
11. Suggest the best BHA to achieve best performance.
Reporting and Communication
12. Reports to the Senior Drilling Engineer on all issues relating own responsibilities.
13. Exhibits and maintains excellent working relationships with all company staff.
Continuous Improvement of Position
14. Conducts studies to identify areas for improving facilities on a continuous basis to facilitate the
operations. Recommends improvement actions and practices to senior management.

Working and Other Reporting Relationships

Senior Drilling Engineer

Frequent/daily

Minimum Professional Experience Required

Minimum 2 — 4 years of experience in a similar role

Competencies/Knowledge, Skills and Abilities

Core Competencies Behavioural Competencies

Functional Competencies

o Able to take swift and sound
decisions in case of emergencies
to assure that the safety of
personnel is not jeopardized

o Well-developed interpersonal
skills

o Multi-tasking skills

o Cultural awareness

e Team player

o Ability to work with personnel
from various backgrounds

o Excellent organizational and
planning skills

o Excellent communication skills
in English (spoken & written)

e Commitment to continuous
learning

© Time management

o Ability to work under stress

e Trouble shooting, and problem-
solving skills required

o Extensive experience in well
well intervention operations
Proven track record for
operational design, planning
and execution for well
intervention

o Experienced with incident
investigations

o In-depth understanding of oil
and gas production equipment
and processes beneficial

o Excellent knowledge of MS
Office suite

no later than 09 April 20109.

1- Erbil, Gulan Park Tower, Floor 5
2- Sulaymaniyah, Qaiwan Tower, 16th Floor

OR

Engineer, Ref: WE/D/Apr/19)

Please submit your application or CV to our office addresses as below

Email to us at: jobs_cpdg@crescent.ae (Kindly mention in the
Subject of your E-mail the Job title and Job reference which is well
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Crescent Detroleum

Job Details

Position Title

Site Administrator

Direct Supervisor Drilling Superintendent
Department Drilling
Job Location Khor Mor

Document Ref: SA/D/Apr/2019

Job Summary and Scope of Responsibilities

MAJOR FUNCTIONS

Superintendent

Assists the Drilling department in the daily operational and administrative activities. Reports to Drilling

Primary Duties and Responsibilities

ESSENCIAL FUNCTIONS
ADMIN Support Duties

documents/mail.

1. Assists the Drilling department staff in a variety of functions in order to ensure the efficiency and
effectiveness of all operational activities within the department.
2. Develops a thorough understanding and appreciation of Admin policies, procedures and practices to
ensure preparedness to undertake role responsibilities.
3. Provides support to Drilling team in all cycle of the project execution process such as classifying and
distributing project documents.
4. Performs other related duties as assigned by team members such as; preparing requests for
operational meetings, travel/hotel arrangement, registering and distributing a variety of

5. Frequent contacts with contracting and service companies in issues relating to planning and
execution of resources required.

Documentation and Filing of the HR Database
6. Complies and maintains employee record files and performs data entry as required.
7. Ensures that Administration files and records are maintained in accordance with legal requirements
and the company’s policies and procedures.
Reporting and Communication
8. Reports to the Drilling Superintendent on all issues relating to Admin work.
9. Maintains and exhibit an excellent working relationship with all Company staff at drilling sites.
Continuous Improvement of Position
10. Identifies and implements improvements and/or modifications to routine work to ensure the highest
standards of support to the HR department and the drilling department.

Decision-making Authority

N/A

3

e | e i i
Crescent Petroleum

Working and Other Reporting Relationships

Drilling Superintendent

Frequent/daily

Minimum Educational, Technical Qualifications/Certifications Required

Bachelor’s degree in any field or/higher diploma in Office Administration

Minimum Professional Experience Required

Minimum of 2 to 3 relevant experience in a site administration environment

Competencies/Knowledge, Skills and Abilities

Core Competencies

Behavioural Competencies

Functional Competencies

continues learning
o Self-motivated

e Excellent communication skills,
spoken & written in English

® Planning & organisational skills

o Personal drive & commitment to |e Ability to work with a variety of

o Attention to details
o Able to work independently with
minimal supervision

diverse situations & people
e Teamwork
® Integrity

 Basic knowledge of software
applications such as word
processing and spreadsheets

o Advanced PC knowledge with fast
typing

OR

SA/D/Apr/2019)

1- Erbil, Gulan Park Tower, Floor 5,
2- Sulaymaniyah, Qaiwan Tower, 16th Floor

Please submit your application or CV to our office addresses as below no
later than 09 April 2019:

Email to us at: jobs_cpdg@crescent.ae (Kindly mention in the Subject of
your e-mail the Job title and Job reference which is Site Administrator, Ref:
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