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website at

vacancysearch/

1, 2019.

Employment Opportunity

The U. S. Consulate General in Erbil is seeking a
new Procurement Supervisor. Qualified candidates
should possess strong leadership skills, experience
in procurement, and excellent verbal and written
communication skills in English. Please visit our
https://erajobs.state.gov/dos-era/irq/
searchVacancies.hms for

detailed information. Applications are due by May

more
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Action Against Hunger
Mission Iraq

ADVERTISEMENT

TENDER FOR SUPPLY OF SANITARY MATERIALS

- IRAQ <IQ-CO-FD-022-00112>

<1Q-CO-FD-022-00112> :5 Ji u.s 5lee of Shno Jayy J a8 o Sinls 5o soanad

Job Title: Procurement Officer
Job Reference: VA-21

Job Location: Erbil

Position Overview:

Vacancy Announcement

Petoil is looking to fill the following vacancies in the Kurdistan Region of Irag

Action Against Hunger or “ACF” is a registered charity, founded in 1979. ACF operates in 37 countries. The
international network of ACF is represented in Paris, ondon, Madrid, New York and Montreal. Teams in the field

As our Procurement Officer. you will be reporting directly to our Contracts & Procurement Manager and
you will need to arrange purchases of local goods and local services required by the Operator to operate
its operations for Chia Surkh Block in a timely. cost effective manner and in accordance with Operator’s

combat hunger on four fronts: nutrition, food security, health, water and sanitation.

3740 aSel,aSa, 05 ¢ 1979 i syl 5aels 5 o158, 35 0515 5a sun (ACF) S 650 &l LIS 41,580,
Salains JLoBige ¢ S5 5 e 5 Geasad 5 gl Al aSs ylLas ;) (Sl ges s 5555 SSsuS B,
i Guse GBsleas GuLSLIS b et Slsa les 4 e (e ZXXBIERNS) A 8LS SlSaat oy - So Ses
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Action Against Hunger-Iraq Mission intends to award a Framework Agreement for the following market:
s J a8 pu,Sinls e at5aS, e oleSh pudin g sleaiay Gloue o (ACF) (i 639 a1 LIS (5150,
LS S @l 5o Jus g so) s g 5o 85250 ) g aad 1Q-CO-FD-022-00112 :5 J,aud (3l sue of Shna

. IQ-CO-FD-022-000112 (SUPPLY OF SANITARY MATERIALS ) in the intervention Area of Ninawa Governorate ( Mosul
,Wanna, Telafar & Qayyarah)

Interested parties can obtain bidding documents from acftender@ig-actionagainsthunger.org with clearly mentioning

above tender number in the subject.

sosles sy acftender@ig-actionagainsthunger.org  Giigs Cawssts alias add Gu Shyls SISa&lay golsten GlSsmuang seols waY

SO si st 8 ae sd (Ha Sl

Or at the below address to receive tender documents:

Erbil — Hediab District, Villa 240/1/664b, Plot232/3 Section 5, Ankawa, Erbil
Dohuk- Amad Street, Shoresh Quarter

Mosul — Contact email for Address : acftender(@ig-actionagainsthunger.org
Between 8:30 am-4 pm (Iraq time).

oS eballay (5,850 5o s seolea alin sl ad ol

elsda ¢ s lSude ¢ 5 (3,48 /2/332 5485 .5/ © 664/1/240 5la 5 olaa (Ss a8 1l gan

R % ébj& colels oula 1 San

« acftender@iq-actionagainsthunger.org g Cwsods dliass aad tJun g 50

solews 45 sba s 8:30 LesslS o

Interested companies should submit their offer in one Seal Envelope, the Envelope should be a sealed non-identifiable

envelope, with the words “not to be opened before the tender opening session” written in English. Submission of tender
will be by either Hand or any mail service. No Email submission will be accepted.
s a8l ci 5wl 515855 (oo (ed -0aSs GBaSEing 1S5 5e (B0 s Sas 4 GLiaSs e Glstes GlSeuian s sse Ll sl 3S
@ asn Lisy i,Ss ohasng swes 4 L ;—.-b-‘ S0 50mnad -l sy 3 s 5elKinas 5 5 TGS e e el (o sS85, Olus 0 setSs Lr'l—\ "
4 5l 543 S suie b salianty 4p i3S HaA ¢ o sty L
Action Against Hunger does not bind itself to award the tender to the lowest tender or any bid and reserves the right to
accept the whole or part of the tender.
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The deadline for submission of tenders is May 19th at 4pm (Iraq time).
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Qualifications:

Job Title: HR Coordinator
Job Reference: VA-22
Job Location: Sulaimani
Position Overview:

Qualifications:

tools.

e Strong attention to detail.

procedures. Also. you will need to manage collection of materials from various vendors and suppliers in
KRI. transporting materials to Operator’s location(s).

® Bachelor’s degree in business administration. accounting: or related field preferred.

e Solid knowledge and understanding of procurement processes. policy. and systems.

® Two (2) years previous experience as procurement officer or related position.

e Proficient computer skills. including Microsoft Office Suite (Word. PowerPoint. Outlook. and Excel).
¢ Ability to analyze problems and strategize for better solutions.
* Ability to negotiate. establish. and administer contracts.

¢ Excellent verbal and written communication skills.

e Ability to multitask. prioritize. and manage time efficiently.

e Accurate and precise attention to detail.

* Ability to work well with management and staff at all levels.

e Goal-oriented. organized team player.

As our HR Coordinator. you will be responsible for our company’s HR department. handling hiring and
employment services for our company. including recruiting and interviewing and create and submit reports
to senior management. You will also report directly to your Regional Manager.

e Bachelor’s degree in business administration. human resources: or related field required.
e 2 years of experience as an HR Coordinator.

e Exposure to Labor Law and employment equity regulations.
e Effective HR administration and people management skills.
e Exposure to payroll practices.

¢ Full understanding of HR functions and best practices.

e Excellent written and verbal communication skills.

¢ \Works well under pressure and meets tight deadlines.

¢ Highly computer literate with capability in email. MS Office and related business and communication

e Fantastic organizational and time management skills.
e Strong decision-making and problem solving skills.
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